
WE’RE HIRING
Human Resources Generalist

Key Responsibilities Skills & Attributes

Why Join Us

Oversee all HR operations, policies, and compliance
Manage the company’s self-funded health plan and
coordinate with brokers and third-party administrators
Administer insurance programs including general
liability, professional liability, workers’ compensation
(Ohio)
Manage FMLA administration, return-to-work programs,
short-term disability and disability coordination
Oversee retirement and savings programs including
401(k)/profit sharing and prevailing wage pension plan
Lead employee onboarding, benefits enrollment, and
personnel record management
Prepare offer letters and manage employment
documentation
Ensure compliance with federal, state (Ohio), and
industry-specific employment regulations
Support leadership with employee relations,
performance issues, and workforce planning
Represent company in employee meetings as
requested such as disciplinary meetings
Coordinate closely with payroll, accounting and senior
management 

Strong attention to detail and
organizational skills
Ability to work independently and
manage multiple priorities
Excellent communication and leadership
skills
High level of integrity, professionalism,
and confidentiality
Willingness to engage in hands-on
execution, including detailed and
operational tasks

Opportunity to shape and lead HR for a
growing organization
Competitive compensation and benefits

Send your resume & cover letter to:
info@simonsonconstruction.com

Ideal Qualifications
Bachelor’s degree in Human Resources,
Business, or related field preferred
3+ years of progressive HR experience
Strong knowledge of Ohio Workers’
Compensation, FMLA, benefits, and HR
compliance

Simonson Construction Services, Inc. provides equal employment opportunities to all employees and applicants for
employment and prohibits discrimination and harassment of any type without regard to race, color, religion, age, sex,

national origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any
other characteristic protected by federal, state or local laws.

This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion,
termination, layoff, recall, transfer, leaves of absence, compensation and training.

Location: Ashland, Ohio
Reports To: President
Employment Type: Full-Time


